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EDITING YOUR LIBRARY’S LIST

After you have loaded your list you
may click on this link at the top of
any page to view and edit or update
your list as often as is needed.

Select “view the titles on this list”
to edit or delete specific ISSNs.You
may also add updated titles to the
list by selecting “upload titles” on
this screen.

You will come to an editable list
like the one at right. You may re-
sort the list to have non-matching
ISSNs come to the top for editing
or deleting.

See page 14 for more information
on error reports and why you may
need to edit your list.

ERROR ALERT WHILE LOADING

You will also see a message on this page if any of the
items in your upload file could not be loaded into the
system.These may include invalid, duplicate, or other
problem ISSNs. Click on the link to download a tab-
delimited list of the problem ISSNs.You may correct
or edit those items and then upload them successfully
into your library’s list.

STEP 2 Identify and edit any errors in your uploaded list.You may correct your
records and add them back to the list. Corrected records will then appear
in your reports and can be downloaded for ongoing catalog maintenance.


